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Order Confirmation

Learning Focus

1. Different allowed actions for Items to Confirm
2. Individual Purchase Orders (PO’s) management
» How to Confirm Entire Order
» How to Update Line Items
» How to Confirm based on Schedule Items
» How to Split Items
Multiple Purchase Orders (PO’s) management
How to mass upload Order Confirmations and create an Order Confirmation Report
Reconfirmations of Order Confirmations

Where to view Submitted Order Confirmations
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Tolerances for quantity and for delivery date



Order Confirmation

The order confirmation document is sent by suppliers as an acceptance of a purchase order.
The order confirmation is an agreement to fulfil the order as proposed by MAHLE.

Suppliers can suggest modifications of the Purchase Order (quantity or delivery date) through the
order confirmation document, but only if MAHLE added tolerances on that concerned Purchase
Order. The quantities or dates are also adjustable only within those defined limits.

In case of any changes (quantity or date), this needs to be communicated to MAHLE.

These changes need to be accepted and adjusted by the buying organization of MAHLE before
fulfillment of the order.
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Order Confirmation

Ariba Network provides multiple options to confirm your orders:

Individual PO management

With a low volume of POs you may simply go to each PO and click on the “order confirmation button” that will allow you to
confirm fully or partially the PO. The system will propose you the following buttons:

Confirm entire order : will propose only limited actions to quickly confirm an order without any change.
Reject entire order : the full rejection of an entire order is not possible .
Update line items : this option will allow you to modify information at header and line level, to update quantities or dates.

Split action allows to add (or remove) split lines as necessary. Supplier can adjust dates and quantities as appropriate for
your split rationale.

Multiple POs to be managed: one-step confirmation
In case of multiple POs to be confirmed at the same time, you should use the sub-tab Items to Confirm for a one-step action.

It is not possible to propose price changes, split a single PO line into several confirmations, and reject quantities with
this option.

Mass OC upload

In case of a high number of PO lines to confirm at the same time, you may choose to confirm via mass confirmation (file
upload). Choosing this option you will be able to update line items.
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Order Confirmation
Allowed Actions — Option 1: Workbench — Items to Confirm 1/2

You can confirm or update your orders.
Rejection is not allowed.

From the Workbench :
1. Select Items to Confirm tile.
2. Use the Filter to identify the items to confirm

3. Use the filter by customer part number, if you
want to search according to the part number

4. Use the filter Need by date, if relevant.

5. Select the items according to the
confirmation, shipping or receiving status

6. Click on Apply, to search according to the
selected filters.

Note: Some filters for confirmation, shipping
or receiving status are already set as a
standard, but you are allowed to change
them.
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SAP”~  Business Network + Enterprise Account  TEST MODE & Back to classic view 7
Home  Workbench Planning v Orders v Fulfillment v Invoicas v Payments v Catalogs Reports ¥ Messages n
Workbench 474 Customize
New orders Changed orders Orders Orders to invoice Items to ship tems to confirm
Save fiiter Letzte 31 Tage Save filter Last 31 days Save filter Save filter
Items to confirm (274)
e > Editfilter | Save filter | |[Next90days| [Last365days| |Exclude fully shipped| |Exclude fully received | |Exclude fully invoiced
Items to confirm (274)
v Edit filter o
Customers Order numbers Customer locations Need by date Ship by date
Select or type selections =] ‘ ‘ Type selection ‘ ‘ Type selection ‘ Next 90 days v | None v ‘
(® Partial match () Exact match
Creation date Company codes Purchasing organizations Purchasing groups Ordering address IDs
Last 365 days ~ ‘ Select or type selections il ‘ Select or type selections fuc] ‘ ‘ Type selection | | Type selection ‘
Part numbers e Customer part numbers Product group Planner codes Order type
Select or type selections o) ‘ Select or type selections e ‘ ‘ All v ‘ ‘ ‘ Type selection | |Au v ‘
Category Stock transfer type Ship from location Supplier batch ID Confirmation approval status
‘ Al ~ ‘ ‘All v ‘ Select or type selections =) ‘ Select or type selections i | None v ‘
e:onﬁrmanun status ipping status E Receiving status Invoicing status External document type
Select o type selections =] Exclude fully shipped X | Select..  [F ‘ Exclude fully received X | Selec.. 9 Exclude fully invoiced X | Select..  [® | Type selection ‘
Confirmation status Shiphig Ses
] Exclude fully shipped % | Select... | 6
xclude confirmation not allowe By ‘ _| [ Receiving status Apply Hanci
~|H [ ] Exclude unshipped =
|\/ Exclude confirmation not allowed Exclude fully received X | Selec., =

|j Exclude unconfirmed

|:| Exclude partially confirmed

|z| Exclude fully confirmed

‘:l Exclude partially shipped

‘il Exclude fully shipped
:| Exclude shipping not allowed

(] Exclude shipped under tolerance

‘ |Exr.tude unreceived

‘ | Exclude partially received

‘Z| Exclude fully received

MHAHLE



Order Confirmation
Allowed Actions — Option 1: Workbench — Items to Confirm 2/2

Workbench 4§94 Customize

1. Choose the items for confirmation. 2 40 1 6 Z
2. Enter the Estimated Shipping Date. :

3. Inthatline you can also see the P

> Editfilter | Savefilter | [Next 90 days| [Last31 days| |Exclude confirmation notall..., +1| [Exclude fully shipped| |Exclude fully received | [Exclude fully invoiced

Estimated Delivery date and Quantity

e f=
to CO nfl rm . ~ O Customer Part No. Description Need By Ship By Requested Quantity Confirmed Quantity Requested Unit Price Estimated Shipping Estimated D¢ Actions
L ~ D Custgy . MAHLE Order No.: 550013232700010FOR
4. If do you want to send the quantities to
. . 5135 ZHM_0003__-02_0005Abscheider Nov 20, 2021 2,000.00 H87 0.00 H87 €5.92 EUR Nov " " - 3
< lovember
two different dates, click on ... to use
O 70355135 ZHM_0003__-02 _0005Abscheider Nov 18, 2021 21,000.00 H87 0.00 H87 €5.92 EUR Nov 1¢

the functionality Split

12 3 4 5 6

8 s 10 u 12 13

g

7 24 2 2 4 5 2w 27

5. You will double that concerned line and e e (o 4 )
you can split the quantities according

to the shipping and delivery date.

Estimated Shipping Estimated Delivery Quantity To Confirm Confirmed Unit Price Others Actions

3 28 2 30

. mm/dd/yyyy = ‘ ‘ Nov 20, 20
6. Ifdo you want to change the quar_ltltles | [wmun m| [ aow|w | sz mm = o 2] [mes
or delivery date, click on Update line

. tems mmiddiyyy 6 | Nov 18,2021 [ | | 21000 | Ha7 | 5.92 | EUR =
Items to confirm (2)
> Editfitter | Save filter | [Next90days| [Last31days| |Exclude confirmation notall.. , +1| [Exclude fully shipped | [Exclude fully received | |Exclude fully invoiced

= Note: For more info on how to manage @
your workbench and create specific R 9 9

tiles please refer to SCC General .
Functionality Guide. "

v O Ship By Requested Quantity ~ Confirmed Quantity ~ Requested Unit Price  Estimated Shipping Estimated Delivery Quantity To Confirm Confirmed Unit Price~ Others  Actions

2,000.00 H87. 0.00 H87 €5.92 EUR Nov19,2021 [ ‘ Nov20,2021 [& ‘ ‘ 2000 ‘ H87 Update line items
¥ <2 e 2,000.00 H87. 0.00 Hay €5.92 EUR Nov19,2021 & Nov20,2021 [& ‘ ‘ 2000 ‘ Hs7 Split
O 21 21,00000 H87 0.00 Ha7 €5.92 EUR mmiddlyyy & Nov 18,2021 [ ‘ 21000 ‘ H87

| Anna Sakova, Marc Rehn | BEOSE | 24.11.2021 m n H LE



Order Confirmation
Allowed Actions — Option 2: Workbench — Orders

= You can confirm or update your orders.
Rejection is not allowed.

= From the Workbench :
1. Select Orders tile.

2. ldentify the right document and click Actions
button.

3. Select an action. There are two possibilities —
Confirm Entire Order or Update Line
Items. The option Reject Entire Order is not
possible.

4. The same actions are available from the
Scheduling Agreement or Purchase Order
screen. Click on Create Order Confirmation
button to select the right option.

Note: For more info on how to manage your
workbench and create specific tiles please
refer to SCC General Functionality Guide.
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Business Network ~ Enterprise Account  TEST MODE
Hom: Workbench  Planning v Orders v Fulfillment
Workbench

N fer: Changg
1 Tage
Orders (55)
> Editfilter | Save filter | [Last31 days
Order Number ¥ Customer
550013232700010FOR MAHLE
550013232400010FOR MAHLE

Orders to invoice Items to ship
Les L
Amount  Date Order Status
€213120EUR  Nov 16, 2021 New
€14,32640EUR  Nov 17,2021 Partizlly Received

Items to confirm

Amount Invoiced

Ordering Address

CAMPLAST GmbH & Co
KG, Launsdorf, Austria

CAMPLAST GmbH & Co
KG, Launsdorf, Austria

2
-

494 Customize

fa

Ship To Address Actions
2270 MAHLE Filtersyst. AT
GmbH, St. Michael ob oo

Bleiburg, Austria

2270 MAHLE Filtersyst. AT
GmbH, St. Michael ob
Bleiburg, Austria

Enterprise Account  TEST MODE

Scheduling Agreement Release: 550013232700010FOR

Create Order Confirmation

)

Caonfirm Entire Order
Update Line Items

Reject Entire Order

tssing History

Release History

Create Invoice »

Hide

Ship To Address Actions
e Confirm entire order

Update line items

Standard invoice

f= &

MHAHLE



You can confirm or update your orders.
Rejection is not allowed.

From the Orders/ Orders and Releases:

Confirm or update your orders from the
Orders/ Orders and Releases tab.

Go to the sub-tab Items to Confirm

Identify the right document with using the
Filters

There are options Confirm Requested
Quantities or Confirm Entire Order

You can choose the same functionalities also
via Actions . There is one additional option
Update Line Items , if do you want to change
guantities or dates.

Note: For more info on how to manage your
workbench and create specific tiles please
refer to SCC General Functionality Guide.
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Order Confirmation
Allowed Actions — Option 3: Orders — Orders and Releases

SAP Business Network ~  Enterprise Account TesT MobE

Home Workbench Planning 1

Orders Fulfillment - Invoices Payments Catalogs Reports v Messages
Orders and Releases
Orders and Releases
Orders and Releases Items to Confirm Items to'Ship Return Items
9 » Search Filters
Items to Confirm (1)
m Type Order Number ltem Part No. Customer Part No. Description Revision Level Customer Customer Location / Description Ordering Address Manu;
- 2270 CAMPLAST
u Releass  550013232700010FOR 10 70255135 ZHM_0003_ 03 MAHLE 2270 MAHLE Filtersyst AT CmbH&.ColkG
_0DOSABscheider Launsdorf
GmbH +
Austria
; Confirm Reguested Quantities Confirm Entire Order
=
Requested Oty Unconfirmed Qty Gty to Confirm MNeed By 1 Estimated Shipping Estimated Delivery Supplier Batch ID Schedule Line Actions
16 Nov e
o
o e gast oh s Actions
26,000 (PCE) 1) 26,000 (PCEy \L/ 16 MNow Edit / View 2
2021
Buyer time Confirm Entire Order

Confirm Requested Quantity
Update Line Item

Reject Requestad Quantity

MHAHLE



Order Confirmation — Manage individual PO
Confirm Entire Order: Workbench — Items to Confirm

For detailed order confirmation management please refer to Help Center documentation.

This slide explains how to Confirm Entire Order.

1. Go to the Workbench and tab Items to
Confirm

2. Use the filters to select the correct items.

3. Select the item with a flag. Adjust the 9

estimated shipping, delivery and quantity to
confirm.

4. Click on Confirm and choose Confirm
entire order.

5.  Enter the Confirmation number.

8 © O

SAP~  Business Network - Erierprise Account | TEST MODE

> Editfitter | | ¢ 90 Last 3
Conyrm v | e v
v 0O No. Descripti
v 0O MAHLE Order No. 550013232700010FOR
O 0 25M_0003_-02_000S Abscheider
10 24HM_0003_.02_0005 Abscheider

MAHLE Order No:: 4503627797

10 OF_0040_-01 Ventiltrasger

2

~  Comslogs  Repoms ~  Messsges

iov 20, 2021

ov 18, 2021

ec 17, 2021

200000 Ha7

2100000 HE7

50000 Ka7

:| [ oz, 20 s] | oo |t | | eor
5| [nwinon &) | a0 | vy | se2 | =
8] [oenma @] | o |w | sess | =0e

6. Click on Submit .

Notes: Once the order confirmation is submitted,
the order status will display as Confirmed .

9 Confirm entire arder

Confirm schedule line

Confirm entire item

Review orders to confirm

Schedule Line No
Customer: MAHLE ~ Order No.: 4503627797  Confirmation number ‘
tem No. 10 Supplier Part No..  Description: OF__0040__-01 Ventiltraeger

1 Dec 17, 2021

e Need By

Ship By

Requested Quantity

500.00 HE7

Requested Unit Price

€3463EUR

Quantity To Confirm

500.00 HBT

O
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Order Confirmation — Manage individual PO
Confirm Entire Order: Workbench — Orders 1/2

For detailed order confirmation management please refer to Help Center documentation.

This slide explains how to Confirm Entire Order. & @
1. Go to the Workbench and tab Orders. 9 Aerers

. . . . mbH & Co
2. Click on ... to choose the action Confirm entire order . , Austria

3. Complete the mandatory fields in the Order Confirmation Header . [l s

Update line items

SAP Business Network ~ Enterprise Account  TEST MODE € Back to classic view
Home Workbench Planning ~ Orders » Fulfilment Invoices ~ Payments ~ Catalogs Reports ~ Messages
Standard invoice
Workbench
New orders Changed orders Orders Qrders 10 inveice Items to ship Items to confirm
SAP Business Network Enterprise Account  TESTMODE
Letzte 31 Tage Letzte 31 Tage Save fiter Last 3 days Last 31 days Last 3L days

Confirming PO
Orders (56)

> Editfitter | Savefilter | [Last31days
Confirm Entire . .
Order ¥ Order Confirmation Header

(2 Review Order

Review O Confirmation # ‘ ‘
\ nfirr
Order Number & Customer Amaunt  Date Order Status i e

Associated Order #1 5500132327C0010FOR

Customer; MAHLE

550013232700010FC0R MAHLE €2,131.20 EUR Nov 16, 2021 New

Supplier Reference: ‘ ‘
550013232400010FOR MAHLE £14,326.40 EUR Nov 17,2021 Partially Received

N - Shipping and Tax Information

550013232100010FOR MAHLE €16,161.60 EUR Nov 16, 2021 Partially Received
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Order Confirmation — Manage individual PO
Confirm Entire Order: Workbench — Orders 2/2

For detailed order confirmation management please refer to Help Center documentation.

Review the Line Items .
Click Next button in the bottom of the screen when finished.

Review the order confirmation.

N o g k&

Click Previous to go to the previous page. Click Submit to send
order conformation to the buyer. Click Exit to leave the page
without saving any changes.

Notes: Once the order confirmation is submitted, the order status will
display as Confirmed .

Confirming PO

Confirm Entire
f

N
rLl/I Orde

Review Order
Confirmation

Line items
Line # Part # Customer Part # Revision Level Type
e 70355135 Material

Invoicing not possible

Deseription:  ZHM_0003__-02 _0005Abscheider

w Schedule Lines

Schedule Line No. 1 Commitment Level
1 Firm
2 Firm
3 Firm

Current Order Status:
3,000 Confirmed As Is (Schedule line number: 1, Commitment level: firm; Estimated Delivery Date: 16 Nov 2021
21,000 Confirmed As Is (Schedule line number; 2; Commitment level: firm; Est

2,000 Confirmed As Is (Schedule line number: 3; Commitment level: firm; Estimated Delivery Date: 20 Now 2

Qry (Unit)

26,000.000 (PCE) "

Delivery Date

16 MNov 2021 CET
16 Nov 2021 Buyer time
18 Nov 2021 CET
18 Nov 2021 Buyer time
20 MNov 2021 CET
20 Nov 2021 Buyer time

CET / 18 Nov 2021 Buyer time )
1 CET / 1B Now 2021 Buyertime )
021 CET / 20Nov 2021 Buyer time )

Need By
16 Nov 2021 CET

16 Nowv 2021 Buyer ime

Unit Price Subtotal Customer Location
S.92EUR 1.539.20 EUR
Ship By Quantity (Unit)
3,000 (PCE) 1)
21,000 (PCE) ‘1)
2000 (pcE) (1)

Next
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Order Confirmation — Manage individual PO
Confirm Entire Order: Orders — Orders and Releases

SAP Business Network »  Enterprise Account  TEST MODE

ltems ta Confirm (1)

Home Workbench Planning ~ Orders v Fulfillment

1. You can confirm or update your orders from the V| T R
Orders/ Orders and Releases

Orders i Release
Orders and Releases i e
@ Release 550013232700010FOR 10 70355135
Order Inguiries

2. If do you mark the item, which you want to confirm,
mark the Ilne and C“Ck on Conflrm RequeSted 9 Confirm Reguested Quantities ?Confirm Entire Order
Quantities or Confirm Entire Order

3. You will receive a confirmation review. Click on CONFIRMATION REVIEW
. Total: 1
Submit to confirm the original quantities and dates. e
. Line No. f Part Mo Customer Part No. Customer  Estimated Shipping ~ Estimated Delivery  Supplier Batch ID ConfirmQry  NeedBy  Ship By
4. If do you want to change the quantities or the o vie S
estimated shipping and delivery date, click on
Edit/VieW. 10 70355135 MAHLE l;;r:::’?:? 26,000 (HBT) ;55‘:{:4

time
Description:  ZHM_DD03_-02 _0005Abscheider

5. Now you can enter the estimated shipping date,

delivery date and quantity. %

6. Click on Accept to finalize the confirmation.

SCHEDULE LINES

Schedule Lines
Note For more |nf0 on hoW to manage your Schedule Line No. Estimated Shipping Date Estimated Delivery Date 1 Supplier Baich ID GQuantity {Unit} Cumulative Scheduled Gty (Unity  Commitment Level
workbench and create specific tiles please refer to : [ =| \Wiyﬂ sl
SCC General Functionality Guide.

‘ ‘ 3.000 | (PCE) \L) 3,000 (H87) Firm

‘ 18 Nov 2021 E| CET

‘ ‘ 21,000 |fF‘CE) @ 24,000 (H87) Firm

s . - 2000 |((PCE) (i} 26,000 (H87)
Schedule Line Actions

= Firm
20 Now 2021 Buyer time
(4
Actians

Edit / View
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Order Confirmation — Manage individual PO

Update Line ltems 1/3

For detailed order confirmation management please refer to Help Center documentation.

1. If you select Update Line Items , you can
confirm or update line item information. Order
confirmations have a header and a line items
section.

* Ata header level, please enter the Order
Confirmation number, approximately
shipping date and approximately delivery
date

* Ataline level, you can confirm items, fully or
partially.

2. Enter the quantity to confirm for the Purchase
Order and Backorder quantity, if you can not
confirm all quantity for the same delivery date.

3. Click Details button to modify information about
estimated delivery date. The price can not be
modified.

4. Once completed, click OK to return to main
screen.
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Est Delivery Date:*
CET
21 Nov 2021  Buyer time
Unit Pricer 3463 EUR

Price Unit Quantity:* | |

Unit Conversion:*® | |

Auxiliary Part |Dv
Manufacturer Part |D
Manufacturer Name:
Supplier Batch |0

Description:  OF_0040__ -01 Ventiltraeger

Order Number Type

4500003734 Order

Confirm entire order

Action
Update line items

Reject entire order

Confirming PO

(7) Review

\2) Confirmation

Shipping and Tax Information

Pricing Description:

3463 EUR

q @ Update ltem Status v Order Confirmation Header

Asseciated Purchase Order #

SAP  Business Network Enterprise Account  TESTMODE

Confirmation # | | |

4503627797
Customer:  MAHLE

Supplier Reference: | |

at the line item level

Enter shipping and tax information

st Shipping Date: |

Est. Delivery Date: |

Current Order Status

e (@) 500.000 Uneanfirmed
Confirm: | 400

Confirm Based on Schedule Lines
Confirmmall | (0

Subtotal: L/
Line Items
Line # Pant# Customer Part & Revision Level Type Qty [Unit) Need By Unit Price
o 78849100 Material 500,000 (PCE) (i 17 Dec 2021 CET 3463 EUR
Invoicing not possible 17Dec2021 Buyer ime
Description: OF_0040__-01 Ventitraeger
» Schedule Lines
Pricing Detaits
Unit Deails () Price Details (1
Unit Conversion Price Unit Order Unit Price  Price Unit Quantity
1 peE pce 3463EUR 100

9 Backorder: 10d

MHAHLE



Order Confirmation — Manage individual PO

For detailed order confirmation management please refer to Help Center documentation.

If you have entered some quantity as Backorder,
please confirm that quantity once more in field i s
Confirm.

Click Details button to modify information about
estimated delivery date for the backorder. The price
can not be modified.

Once completed, click OK to return to main screen.

You are able to submit order confirmation " 22Nov20m1 uyerime ook |

only after all requested items are confirmed
Otherwise, you would get an error message.
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Order Confirmation — Manage individual PO

Update Line ltems 3/3

For detailed order confirmation management please refer to Help Center documentation.

8. After confirming all requested
items, click Next button in the
bottom of the screen.

9. Review the order confirmation. e

10.Click Submit to send it to —
buyer’s system. Click Exit to

leave the page without saving 1

any changes. Click Previous to D

return line items update.

* Notes: You are able to submit [commamsimsamsieire |

order confirmation only after all

requested items are confirmed.
Otherwise, you would get an

error message.

Confirming PO

TN "
[ 1] El m !
\}/ Update Item Status

g Review
Confirmation

1

Est. Shipping Date’ | 18 Now 2021 EI‘
Est. Delivery Date: ‘ R O D‘
Line items
Customer Part # Revision Level Type Qty (Unit) Need By Unit Price Subtotal  Customer Location
12 79249100 Material 500.000 (PCE) (& 17 Dec 2021 CET 34.83EUR 17315 EUR
Invaicing not possible 17 Dec 2021 Buyer time
¥ Schedule Lines
Price Details (L)
Unit Conversion Price Unit Orger Unit Price  Price Unit Quantity Price Unit
PCE pce 0 3463EUR 100 PCE
() 400 Confirmed With New Date (Estimated Delivery Date- 21 Nov 2021 CET / 21 Nov 2021 Buyer time
(@) 100 Backordered (Estimated Delivery Date: 22 Nov 2021 CET / 22 Now 2021 Buyer time
Confirm: Backorder: Details @
» Schedule Lines

Current Order Status

400 Confirmed With New Date (Estimated Delivery Date: 21 Nov 2021 CET / 21 Nav 2021 Buyer time )

100 Backordered (Estimated Delives te: 22 Nov 2021 CET / 22 Nov 2021 Buyer time )

Pricing Details

Unit Details (2 price Details ()
Urit Conversion Price Unit Order Urit Price  Price Unit Quantity Price Unit
PCE '.1‘ PCE (L 3463 EUR 100 PCE (L
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Order Confirmation — Manage individual PO
Confirm Based on Schedule Lines 1/2

For detailed order confirmation management please refer to Help Center documentation.

* When you have various schedule lines with different delivery date, you can
alternatively confirm per schedule line

1. Extend the schedule lines to see the requested delivery dates.

2. Click on Confirm Based on Schedule Lines.

3. Select the Schedule Lines you wish to confirm, change the delivery date and
quantity, if needed and click on Create status.

4. The new status will appear and if not all quantities were confirmed, the
decrease unconfirmed quantities will appear.

5. To see or change a referenced schedule line click Details .

Line items
Line & Part # Customer Part # Revision Level Type
10

70355135 Material
Invoicing not possible

Description: .ZHM_0003__-02 _000SAbscheider

~ Schedule Lines

Schedule Line No. T Commitment Level
b Firm

2 Firm

3 Firm

Pricing Details

Unit Details LE/
Unit Conversion
1

Cutrent Order Status

(@) 26.000.000 Uncenfirmed

Confirm ‘

Reject All L1}

Q Confirm Based on Schedule Lines ]

Qry [Unity

26,000.000 (PCE) (i)

Delivery Date

16 Nov 2021 CET

16 Nov 2021 Buyer time
18 Nov 2021 CET
18 Nov 20 er E
20 Nov 2021
20 Nov 2021 yer time

Price Unit Order Unit

rce (D pce @

CONFIRM BASED ON SCHEDULE LINES

|J| 7 it 18 Nov 2021

i

" = cer E
E| 3 Firm 0 Now:gda. ‘ 2,000 | Reject Al (1

Latest Confirmed Delivery Date: 20 Nov 2021
Current Order Status
Schedule Lines -
(@) 3.000 Confirmed As Is {Schedule line number; 1; Commitment level: firm; Estimated Delivery Date: 18 Nov 2021 - defaulted from Requested Delivery Date in order
|7| Schedule Line No. 1 Commitment Level Delivery Date Ship By Quantity (Unit)
21,000 Confirmed As 1s (Schedule line number: 2; Commitment level: firm; Estimated Delivery Date: 18 Nov 2021 - defaulted from Requested Delivery Date jn order)
16 N B CET T |
\/ 1 Eirm 16 Nov 2021 E ET ‘ S |
16 Nov 2021 Buyer time () 2,000 Confirmed &s Is (Schedule line number: 3; Commitment level: firm; Estimated Delivery Date: 20 Nov 2021 - defaulted from Sequ

: 21,000 §
18 Nov 2021 Buyer time o Confirm:

20 Mov 2021 Buyer time S
3 l Confirm Based on Schedule Lines ]
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Order Confirmation — Manage individual PO
Confirm Based on Schedule Lines 2/2

For detailed order confirmation management please refer to Help Center documentation.

6. See or change a reference schedule line from the dropdown.

7. After confirming all requested items, click Next button in the
bottom of the screen.

8. Review the order confirmation.

9. Click Submit to send it to buyer’s system. Click Exit to leave
the page without saving any changes. Click Previous to
return line items update.

= Notes: You are not able to change the price.

Confirming PO

@ Update ltem Status

Review
Confirmation

Schedule Line: "l"' = ‘ Line numirer 1 - guantity 3,000 - date 16 Nov 2021 - commitment level firm W

Est. Delivery Date:*

Unit Price:

Price Unit Quantity:*

Unit Conversion:*

Price Unit:*

Supplier Part:
Auxiliary Part ID:
Manufacturer Part D2
Manufacturer Name:
Supplier Batch 1D
Description:

Pricing Description:

Subtotal: (i)

16 Nov 2021 Buyer time
5.2 EUR
pce (i}

ZHM_0003__ -0Z _0005Abscheider

177.60 EUR

Current Order Status
() 3.000 Confirmed As Is (Schedule tine number: 1; Commitment levet: firm; Estimated Delivery Date: 16 Nov 2021 - defauliad from Requested
) 21,000 Confirmed As I (Schedule line number: 2; Commitment level: firm; Estimated Delivery Date: 16 Nou 2021 - defaulted fr
l‘l 2,000 Confirmed AsIs (Schedule line number: 3; Commitment level: firm; Estimaied Delivery Daie: 20 Nov 2021 - defaulied from Requesied Delivery Date ir

Confirm:

Reject Al (B

I Confirm Based on Schedule Lines l

Confimall @

Price Unit Order Unit Price

Price Unit Quantity

592EUR 100

Price Unit
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Order Confirmation — Manage individual PO

Split Lines

For detailed order confirmation management please refer to Help Center documentation.

Split action is available from the
Workbench/ Items to Confirm tile.

1. Split action allows to add (or remove) split
lines as necessary, directly in the
confirmation table.

2. Spliticon indicates which lines are added
via the split action.

3. Adjust dates and quantities as
appropriate for your split rationale.

4. Delete split line if necessary.
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SAP

Business Network ~ Enterprise Account

Items to confirm

6

Home Enablement Workbench Planning ~ Orders v
Last 31 days
Confirm v J l Reject v J @ $?‘!’
b L Item No. T Supplier Part No. Description Requested Quantity Confirmed Quantity dU  Actions
b [] Customer: BP SCC Buyer - TEST Order No.: BP2550000008400010FOR
] 10 ‘ Non Catalo... ‘ BuyerDescriptionBPOSSN 10.00 EA 0.00 EA €2 oo
|:| 10 ‘ Non Catalo... ‘ BuyerDescriptionBPO5SN 11.00 EA 0.00 EA €2 e
g [«] < 10 ‘ Non Catalo... ‘ BuyerDescriptionBPOSSN 11.00 EA Update line items
Split B
Delete

Create quality notification
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Order Confirmation — Manage multiple PO's

Workbench

For detailed order confirmation management please refer to Help Center documentation.

In case of multiple POs to be confirmed at the same time,
you should use “Items to Confirm” Workbench tile or tab. It
summarizes all line items across different POs, and gives
you possibility to confirm multiple lines at once.

From the Workbench :

1. Click Items to Confirm tile.

2. Use filters to identify the right items.

3. Select items to confirm and click Confirm.
4. Select any of the action from the dropdown.
)

Review confirmation and click Submit to send it to buyer
system.

= Note:

* ltis not possible to propose price changes, split a
single PO line into several confirmations and reject
guantities with this option.

*  For more info on how to manage your workbench and
create specific tiles please refer to SCC General
Functionality Guide.
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SAP Business Network ~ Enterprise Account

3

Items to confirm

Home Enablement Workbench Planning Orders v
Last 31 days
ltems to confirm (3)
> Edit filter ‘ Save filter || Exclude confirmation not all... , +1 | Exclude fully shipped || Exclude fully received | Exclude fully invoiced
| Confirm Vv ‘ Reject ™ 1 @ it
Confirm schedule line l
m No. T Supplier Part No. Requested U Actions
| Confirm entire item
| . ) : SCC Delivery Team - Global H19 CI
| Confirm entire order
W EI Customer: SCC Delivery Team - Global H19 Cl
|Z| 10 ‘ S_BPOO1 ‘ €1
ol EI Customer: SCC Delivery Team - Global H1% Cl
[v] 30 ‘ S_BP0O11 ‘ €0
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Order Confirmation — Manage multiple PO's
Orders Tab

For detailed order confirmation management please refer to Help Center documentation.

From the Orders/ Orders and Releases tab: Orders and Releases
l' GO tO Items tO Conﬁrm SUb_tab' Orders and Releasesonems to Confirm Items to Ship Return Items
2. ldentify relevant items to confirm using Search Filters .

3. In the View field you can specify the items to be identified. 2 SRR T

Click Search.
. . . b (@) only items that can be confirmed 0]
4. Select the lines you wish to confirm. _ , , L
view: [ JAllitems with unconfirmed quantity (L)
5. Select one of the allowed actions: (") only fully confirmed items ()
- . . . D Search only stock transport orders
*  To confirm entire order without any updates, click

Confirm Entire Order button. a
- To change the quantity to confirm or to edit the delivery 4500042553 1
dates scroll to the right side to make the entries. After
that click on Confirm Requested Quantities  button. ooz "
6. Review confirmation and click Submit to send it to buyer ﬂ_ ‘ Confirm Requested Quantities ‘ ‘ Confirm Entire Order
system.
Note: Requestadtty  Uncontimed O] Gty o Confim NesdBy 1 Estmated Shping Estimated peliry SupplerBahiD  Seheduietine  Acions
~ You are able to confirm up to 20 items at once. e o | [0 ] S [ w [m  E®

feee)id) Buyer time ©Sep 2021 Buyer time

- Itis not possible to propose price changes, split a single PO

— 202 =

‘ 3,600 ‘ CEST = ‘ 19/5¢p2021 D‘ = Actions
; = Edit / View
195ep

3600 (PcE) () 3,600 (PCE) (0 e

line into several confirmations, and reject quantities with this amanins |
option. =
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Order Confirmation
Mass OC Upload — Create OC Report

From the Homepage:
Click n button Upload/ Download .

In the Jobs section, click Create button.

Prepopulate all mandatory fields. Set a type as
Order confirmation . Once finished, save it.

The report will appear in the Jobs list. Select it
and click Run.

Note:

You can extract up to 10000 lines. Set Date
Range value in search filters to narrow down
your search.

The generated Excel file now excludes items
that are fully shipped, fully received, or both.

| Anna Sakova, Marc Rehn | BEOSE | 24.11.2021

For detailed order confirmation management please refer to Help Center documentation.

Creati
Upload/Download
Jobs Downloads Uploads
: Jobs
» Search Filters
Mame Type
Jobs .
. test maria Order Confirmation
Edit Run Clear Downloads L)l Create I Edit ﬁ Run ] l Clear Downloads
eCreatefEdit Job
* Name | | *Type ’Order Caonfirmation w l
Job Search Criteria
* Customer : |BF‘ SCC Buyer - TEST | Supplier part number ‘ |
Order type : B |All ~ | Buyer part number ‘ |

Order number :

Product group

Date type :

Date Range :

Search by : 8

| | Location

| Planner code

| Line of Business ~ ‘ |

(@) Need BY

{( )shipBy

| Current Date Minus v ‘ | 365 ‘Days

(@) Line item date rangs

\__) Schedule line date range

l:‘ Include already-confirmed data

l:‘ Do not include data from new orders

MHAHLE



Order Confirmation
Mass OC Upload — Run OC Report

For detailed order confirmation management please refer to Help Center documentation.

5. The report will appear in the Download sub-tab.

6.  To download a report click on the icon on right hand of the screen.

7. Use Refresh Status button to update report status to Completed.

Note: Please make sure to use the latest
version of the template available through the

Portal.

.Fu!.1se Downloads Uploads

Search Fliters

Downloads
Joh Name
123abc

TASN190214

SN19021410WLD

Type
Order Confirmation
ASN

ASN

Last Run |
7 Mar 2019 4:54:01 AM
14 Feb 2019 12:10:03 AM

13 Feb 2019 11:49:45 PM

Last Run By

Status
Completed
Completed

Completed

File

= |+

I+

ltem Tax ltem Tax ltem ltem

Confirmation Number QOrder Number Order Order Date Shipping Shipping Tax Tax Comment ltem Line Item Type Item ftem Item Unit ftem ltem Item Unit  ftem Unit  ltem Item
Version Currency Money  Currency Amount number Supplier Customer Revision Quantity Of Delivery ~ Shipment Price Price Shipping Shipping Currency Amount Comment Supplier
"500053022 2 08 Feb 2019 60 accept SUF7291?7'291? 16 EA AR 2 AUD
"500053022 2 08 Feb 2019 70 accept SUF7291?7'291? 17 EA AR 2 AUD
"500053022 2 08 Feb 2019 80 accept SUF7291?7'291? 18 EA AR 2 AUD
"500053022 2 08 Feb 2019 90 accept SUF7291?7'291? 19 EA AR 2 AUD
?l 000520 3 11 Eeh 2019 20 accent. LR ')q‘|7"}q‘|7 1 EA 2. ALID
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Order Confirmation
Mass OC Upload — Delivery Date Update

= To update the delivery date for the full line only, follow the
below steps:

1. Fill your confirmation number (You cannot use the same
confirmation number across different orders. Populating a
confirmation number is also optional, you may leave it
blank).

2. Change the Item delivery date column populated with your
new date.

3. Item type: leave the field as “accept”.

4. The price can not be updated.

Leave the other columns without any change.

Delete the lines that you do not want to confirm fo r now .

Time Zone: UTC+02:00

ttem Delivery Date  em Shipment Date

ttem Unit Price ttem Unit Price
Amount Currency

Confirmation Ordar Number Type Orde!' Order Date T T T T Schedule Line Commitment EEREETS tem Type tem Supplier  tem Customer Part Kem Revision ftem
Humber Version Humber Level Part ID 1e]
"4503434100 Order 1 e EREEREEEE 2270 0] 1 Uncarfirmed accept 057710

"4503434101 Chider 1 s 2270 0] 1 Unconfirmed scoept "T0STTIZ0

| Anna Sakova, Marc Rehn | BEOSE | 24.11.2021

2133 EUR
2133 EUR
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Order Confirmation
Mass OC Upload — Split of a Line Into Multiple Delivery Dates

If you need to split quantity of a line item into multiple delivery date, SAP Ariba /\\
follow the steps below. Confirmations
. Order ltem ltem ltem ltem ltem Delivery
Confirmation Number  Order Number ___ Order Date - - .

. Version Line Type  Quantity Unit Of || Date
Example- 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 Sep 2018
Line item with 20 pieces to be delivered by Sept.11™ have to be split -
to => 5 pieces delivered on Sept. 12t and 15 pieces delivered Sept. SAP Ariba /\
14th Confirmations

. Order [tem [tem [tem ltem ltem Delivery

1. COpy the |n|t|a| |ine Confirmation Number ~ Order Number VeE Order Date L Type Quantity UnitOf Date
6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 Sep 2018
6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 5ep 2018

2. Fill the order confirmation number on both lines.

3. Enter the number of items in the Item Quantity field to be 9 Confirmations
shipped per each of delivery dates => write 5 in the initial line, Confirmation Number  korder Number Order o Date ftem e ltem  fem " item Delivery
. dn . Version Line Type Quantity Unit Of | Date
and 15 in the 2" [ine you have COpIed. 0C6007624547 6007524647 2 19 Jun 2018 05:00:00 AM 2 accept 5 pce 12 Sep 2018
0C6007624647 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 15 jrcE 14 Sep 2018

4. Adjust the delivery dates accordingly for each of the lines.

Note:

* The total of the quantity in each line must always be equal to the
initial order line quantity.

* The price can not be updated.
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Order Confirmation
Mass OC Upload — Reupload the Template 1/2

From the Uploads/Downloads screen:

. Jobs Downloads Uploads o
1. Click on Uploads sub-tab.
2. Click Upload button. A new window will pop up.

Search Filters

3. Fill'in the name for your file upload and a customer

name. Uploads
4. In the type field choose Order Confirmation. reme e B R
No uploads found
Click Browse and select the file. =
C“Ck Upload L,| Upload | ‘ Refresh Status
Upload File
NOte e *Name: Mass OC_April o *Type: Order Confirmation
Do not use the link “Download templates”. Custorer
If you do not want to confirm some of the lines at the o[- owse|
moment of upload, do not forget to delete them from the Download templates
upload file.
o =N
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Order Confirmation
Mass OC Upload — Reupload the Template 2/2

7. The column Status displays whether upload was successful or not:

. If upload is successful, the status will turn into Completed . Order status will be updated with confirmed
quantities or date.

. If the status changes to Failed, you need to download the audit Log to view the errors.

. If the status changes to Completed With Errors , you need to download the audit Log to view the lines with
errors.

8. You can always download your uploaded file by clicking in the blue arrow in the File column. Correct the errors.
Reupload the corrected file by following the previous steps.

Jobs Downloads Uploads

» Search Filters

Uploads

Name Type Last Uploaded Last Uploaded By o Status

PO Tipos.3 Order Confirmation 18 Feb 2019 1:37:17 PM JU-9870D00t5a 14890d 1003652331 lastName Completed

PO, Tipos .2 Order Confirmation 18 Feb 2019 1:06:25 PM JU-9870D0M5a 148904 1003652331 lastNama Completed

PO.Tipos Order Confirmation 18 Feb 2019 1.04:01 PM JU-9870DQ015a14890d1003652331 lasiName Completed

PO.GTUp4 Order Confirmation 15 Feb 2019 9:11:50 AM JU-9870DQ05a 14890d 1003652331 lastName Completed

PO.GTUp3 Order Confirmation 15 Feb 2019 9:06:12 AM JU-9870DQ05a 14890d 1003652331 lastName Caompleted With Errars
PO.GTUp2 Order Confirmation 15 Feb 2019 8:53:50 AM JU-9870DQ05a 14890d 1003652331 lastName Failed

File

= = = |+ |e

|+

| Anna Sakova, Marc Rehn | BEOSE | 24.11.2021

MHAHLE



Order Confirmation

Open the .csv file with Excel. If you do not see the
columns properly filled in, follow the steps below:

Select the first column containing all
concatenated data.

Click on Data > Text to columns.
Select “delimited”.
Click Next.

In “delimiters” screen select “Comma” and un-
select everything else.

Click Next.
Do not edit next page. Click Finish .

The data will appear in columns.

| Anna Sakova, Marc Rehn | BEOSE | 24.11.2021

R T T T T

m

2 |_esv_version:1.0; _csv_serial:SERIAL [DEFAULT_SHIP_NOTI
3 |Ship Notice Number;Ship Notice Datg;Order ID;Order Dat
4 |Required;Required;Required;Requirpd;Optional;Optiona

String;Date;String;Date;String;String

|Date;Date;String;Stri

Ship notice ID;Ship notice date; formjat: YYYY-MM-DDThh:

;2018-10-28T08:26:50-07:00;6008418254;2018-08-07T05:00:1

5
6
7 |;2018-10-28T08:26:50-07:00;6008417400;2018-08-06T05:00:1
8
(5}

=01 21N 2R TR IR5N. N 700 ANNR2ATED

52201 2. 02 0 7TO5 001

PECH Review  View 2 Tell me what you wa
Queries 8 Connections 2 Y U
z El=
z] Sert Filter Text ta
- Vo Advanced | Columns
es & Connections Sort & Filter
Delimiters
Omb

[ Treat consecutive delimiters

1

Text gualifier:

[ space
[ other:

Data preview

as one

~

_csv_serial:SERIAL DEFAULT SHIP NOTICE V_1

hip Notice Date
equired
ate

Cancel <

Back Next »

Asiginal data type
ile type that best describes your data:
- Characters such as commas or tabs separate each field,

- Fields are aligned in columns with spaces between each f

Preview of selected data:

_csv_serial:SERIAL DEFAULT_SHIP_NOTICE V_1
hip Notice Date

Cancel < Back Mext >

Column data format

(®) General

‘General’ converts numeric values to numbers, date values
O Text to dates, and all remaining values to text,
(O pate: | MDY ~ Advanced...

() Da nat impart column (skip)

Destination: | 5851

&

Data preview

Cancel < Back Hext >
/_serial:SERIAL_DEFAULT_SHIP_NOT _csv_type:ShipNc_csv_template:Standard Template
"D Notice Date Order ID Order Date
Required Required Required
Date String Date

Ship notice date; format: YYYY-MM-DDTI Purchase order ID Purchase order date; format: YYYY-MM-DD
2018-10-28708: 6008417400 2018-08-06T05:00:00-07:00

2018-10-28T 6008418234 2018-08-07T0:
2018-10- 28Tt 6008418235 2018-08-07T0:
2018-10- 28T 6008419716 2012-08-08T0:
2018-10-28T08: 6008420214 2018-08-09T05:00:00-07:00
2018-10-28T0R:26: 6008420214 2018-08-09T05:00:00-07:00.
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Order Confirmation

Mass OC Upload — Reupload in Correct Format for Ariba Network

If you had to perform the steps of the previous slide (problems to
open comma-separated file in Excel), you will need to follow
these steps to reupload you saved .csv file into Ariba Network.

1. Open your saved .csv file in Notepad or similar text editor.

Click Ctrl + H

2. In Find what field enter ; (semi-colon), in Replace with

field enter , (comma).
3. Click Replace all .
4. Click Close. Save the file and close it.

5. If you reopen the file in Excel, the columns are again

concatenated (this is the expected result). Now you can

reupload your .csv file into Ariba.
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ew_s F_28.0ct2018_16_29_58csv £

2 esv i . erial:SERIAL DEFAULT SHIP NOTICE V 1, _csv_type:ShipNotice , csv_template:Standard Templal
3 Ship Notice Number, Ship Notice Date,Order ID,Ozder Date,Service Level,Shipment Type,Shipment Date,Delivery Date, Sl
i Required,Required,Required,Requized,Optional,Opticnal,Optional,Optional,Optional,Optional, Opticnal, Optional, Optio:
5 String,Date,String, Date,String, String,Date,Date, String, String,String, String, String, String, String, String, String,St:
& Ship notice ID,Shi i 0, Purchass orde
7 ,2018-10-28T0

2018-10-28T0
18-10-28T0

Replace  FindinFles Mark

1 18-10-28T0
Find what : v
2018-10-28T0 ind whst [ | [ FLEE 10 MANUFACTURES
12 ,2018-10-28TC Replace ith: [, e MANUFACTURES
13 ,2018-10-28TC = v r v [MANDFACTURES
14 ,2018-10-28T0; In selectiof 3 v r ¢+ fMANUFACTURES
15 ,2018-10-28T0 v+ + [MANUFACTURES
5 ,2018-10-28T0 st Replace Allin All Opered +++ MANUFACTURES
,2018-10-28T0 S mes | v + + y MANUFACTURES
[Imatch whole word only

/2018-10-28T0; o v+ + [MANUFACTURES
,2018-10-28T0 Dlvateh case . MANUFACTURES
[ virap around v ¢+ y MANUFACTURES
¢+ + [MBNUFACTURES
Search Mode [ Transparency. . MANUFACTURES
(@ pormal (@) 0n losing focus v+ + s MANUFACTURES
(OExtended (\n, ¥, |t 10, \x...) () Always v + v JMANUFACTURES
(ORequiar expréssion ||, matches newine ] v ¢ ¢ [MANUFACTURES

MANUFACTURES
MANUFACTURES
MANUFACTURES
MANUFACTURES
« MANUFACTURES

ev_versiun:l.o; _csv_serial:SERIAL |DEFAULT_SHIP_NDTICE_V_I; )

Ship Notice Number;Ship Notice Date;Order ID;Order Date;Service
Regquired;Required;Required;Required;Optional;Optional;Option:
String;Date;String;Date;String;String;Date; Date;String;String;String
Ship notice ID;Ship notice date; format: YYYY-MM-DDThh:mm:ss-Z:
;2018-10-28T08:26:50-07:00;6008417400;2018-08-06T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008418234;2018-08-07T05:
;2018-10-28T08:26:50-07:00;6008418235;2018-08-07T05:
;2018-10-28T08:26:50-07:00;6008419716;2018-08-08T705:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008420214;2018-08-09T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008420214;2018-08-09T05:00:00-07:00;

;2018-10-28T08:26:50-07:00;6008420306;2018-08-09T05:00:00-07:00;
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Order Confirmation

Reconfirmation: Workbench

You may need to reconfirm orders, for example for a
new delivery date in case of delay. This action is
possible on Ariba Network and will resend a new
confirmation to the Buyer.
From the Workbench :

1. Go to Items to confirm tile.

2. Use search filters “Confirmation status” to identify
already confirmed lines.

3. Click Actions button and select Update line item
on the right hand side of your screen.

Note: For more info on how to manage your
workbench and create specific tiles please refer to
SCC General Functionality Guide.
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SAP

Business Network - Enterprise Account

® 13

ltems to confirm

Home Enablement

Workbench

Planning ~

Save filter

ltems to confirm (13)

> Editfilter | Save filter | |Exclude confirmation not all... , +1

Exclude fully shipped

Exclude fully received | | Exclude fully invoiced

[v] 10

‘ MNon Catalo...

Customer: BP SCC Buyer - TEST Order No.: BP1550000008400010FOR

BuyerDescriptionBPOSSN s

(2 )

‘ Exclude confirmation not allowed 55 |

onfirmation status

| Exclude confirmation not allowed
' | - Exclude unconfirmed
Exclude partially confirmed

Exclude fully confirmed

&

Update line items

MHAHLE



Order Confirmation

Reconfirmation: Orders — Orders and Releases

From Orders/ Orders and Releases
1. Click on ltems to confirm sub-tab.
2. Use search filters to identify already confirmed lines.

3. Click Actions/ Update line item on the right hand side of
your screen.

Note:

You can as well open the PO and reconfirm from the PO
screen. (See chapter “Individual PO confirmation”).

| Anna Sakova, Marc Rehn | BEOSE | 24.11.2021

Orders and Releases

Orders and Releases Items to Confirm Items to Ship

» Search Filters

Return Items

Items to Confirm (1)

E‘ Type 1 Order Number

SE Crder 4500003734

Schedule Line Actions

Edit / Wiew Actions

[:._:n] Only items that can be confirmed 0]

View: () Allitems with unconfirmed quantity (i)

| only fully confirmed items (i

Search only stock transport orders

Update Line Item

MHAHLE



1.
2.
3.

Order Confirmation

Reconfirmation

When reviewing the PO again, you will see the split of your previously confirmed quantity.

You can change the date again by selecting the correct line (blue circle) and clicking the Details .

You can reconfirm the line only partially and split the line again. Fill the quantity in the field Confirm, which you want to reconfirm.

Example: 5 (entered in the field Confirm) from the 9 items (selected by the blue circle). Click also on Details to change only the date of these 5 items.

4.

The order confirmation will be updated.

Line Items

Litwe Pl ® Chvlomat Part @ HevEind Livel

parti
DRaTiom Test descriplion

Schedule Lines

(1]

Current Order Status

100 (PCE)

Mred By

15 Oct 018

@ 9 Confemnad With Mew Date

1| Confienad With Mew Daba

Confirm 5 Backorders
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12160 CHF

Rigict

121600 CHF

°UHFH| Oertar Status

4 Confrned 'Wilh Mow Dats
- L]

S Confmad With Now Dale

1 Confarnad With Mow Date (£
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Order Confirmation

Reconfirmation via Mass Upload — Create OC Report

= With the order reconfirmation using Excel upload/download
feature, suppliers can reconfirm partially or fully confirmed
items by using the existing order confirmation Excel upload
functionality.
From the Homepage:
1. Click B button/ Upload/ Download.
2. Inthe Jobs section, click Create button.

3. Prepopulate all mandatory fields. Set a type as
Order confirmation . Once finished, save it.

4. The report will appear in the Jobs list. Select it and
click Run.
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Jobs
» Search Filters

Jobs

=

Downipads

Uploads

Edit Run Clear Downloads

Upload/Download

Jobs

Name Type

test maria Order Confirmation

Create ]l Edit Run ll Clear Downloads

eCreate.’Edit Job

*Mame

Job Search Criteria

* Customer

Order type : B

Order number

Product group

Date type

Date Range

searchby : @

|BP 5CC Buyer - TEST

|ml

| Line of Business ~ | ‘ ‘
(@) Need BY

(_)shipBy

|Current Date Minus ~ H 365 |Days

(@) Line item date range

\__} schedule line date range

*Type: ’Order Confirmation

‘ Supplier part number : ‘ |
v ‘ Buyer part number : ‘ |
Location

Planner code :

l:‘ Include already-confirmed data

l:‘ Do not include data from new orders
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Order Confirmation

Reconfirmation via Mass Upload — Run OC Report

5. You will be transferred to Downloads sub-tab. Click
Refresh Status button in the bottom of the screen until
the report status is Completed .

6. Download the Excel report and save it at your computer.

= Note:

In Excel file you can reconfirm partially or fully confirmed
items.

For more details how to confirm OC via Excel file refer to
Mass OC Upload chapter described above.
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Jobe Dovnloads

» Search Filters

Downloads

Jeb Momieg

OC Regonf

Uploads

Ty

Order Confirmation

?—» Refresh Status
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Order Confirmation

Reconfirmation via Mass Upload — Reupload the Template

From the Upload/Download screen:

1. Goto Uploads sub-tab.

2. Click Upload button. A new window will pop up.

3. Fill in the name for your file upload and a customer
name.

4. In the type field choose Order Confirmation.

5. Click Browse and select the file.

6. Click Upload .

Note:

If reupload fails or is completed with errors, download the
Log information. After errors are fixed, try to reupload the file
again.
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Jobs Downloadeo Uploads

Search Filters

Uploads
Name Type Last Uploaded Last Uploaded By
Mo uploads found.
q Ly | Upload | | Refresh Status
Upload File

*Name: Mass OC_April

Customer: BP SCC Buyer - TEST]|

el File

Browse... I

Download templates

i *Type: Order Confirmation




Order Confirmation

Review Submitted Order Confirmations 1/2

From the Homepage:

1. Submitted order confirmations can be viewed from
Fulfillment / Order Confirmations

2. Use search filters to identify the right document.
3. Configure data view by clicking configure button.

4. You can review conformation as well from the PO
screen in the Related Documents.
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SAP

Business Network ~ Enterprise Account

Home Enablement Workbench

Planning ~

Fulfillment ~

Order Confirmations

» Search Filters

Order Confirmations (311)

Confirmation ID Customer

10C3733 SCC Delivery Team - Global H19 Client 400 - TEST

10C3725 SCC Delivery Team - Global H18 Client 400 - TEST

® O_
Page|1 v »  EE

Status

Acknowledged

Acknowledged

Purchase Order
(Partially Invoiced)
20170215_DMPO7
Amount: 285.00 EUR

e Routing Status- Acknowledged

Related Documents: ¥ OCPOT
w 12313123

« OCPOT
More(2) »
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Order Confirmation
Review Submitted Order Confirmations 2/2

Example of order confirmation sent to Buyer.

1. Confirmation reference and purchase order
reference.

2. Original requested date and quantity.
3. Actions from supplier:

a) Confirmations of 2 items “As
requested”.

b) Confirmation of 8 items with updated
delivery date.
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Order Confirmation: CONF305

Print  Export cXML

Detail History

o Confirmation #  CONF305

Nofice Date: 16 Jul 2013
FPurchase Order: 6007625305

Need By

25 Jul 2018

Line ltems
Line # Part # Customer Part # Revision Level Oty (Unit)
10 504390-1 Test customer partl 10.0 (PCE)
Descripfion: Test description

2 Confirmed As Is (Estimated Delivery Date: 25 Jul 2018 )
8 Confirmed With New Date (Estimated Delivery Date: 26 Jul 2018 )

Ship By

Unit Price Subtotal

121.60 CHF 1,216.00 CHF
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Order Confirmation
Tolerances for quantity and for delivery date

MAHLE applies specific tolerance rules on each order.

1. In case your modifications are not allowed, you will see the error message

with additional instructions.

2. MAHLE configures types of deviations for quantity and for delivery date. This
allows certain suppliers to exceed tolerances if the buyer approves the order

confirmation.

Delivery date tolerance is set for + /- 5 days and is only applied on order

confirmations.

Over quantity tolerances are applied on order confirmations and also on shipping
notifications. This tolerances are not visible to suppliers at the first moment, only by

Line ltems

Line #
1

Part #

Description:

Confirm:

Customer Part #

CRO0077562

VIS BRACELET GRAIN RIZ OJ 12MM

4 Test customer partl

Test description

Revision Level

3.0 Unconfirmed

5

Backorder:

Qty (Unit)
3.0 (PCE)

Need By

3 Apr 2017

Re

overcrossing of the defined over delivery tolerance.

Under quantity deliveries are allowed and do not have an impact when posting an
order confirmation or shipping notification. There is no warning or error message.
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1 The quantity you entered is outside the range allowed by the buyer. Enter a quantity between 1.50 and 4.50 inclusive.

Order confirmations. for one or more line items require buyer approval. I

Line items

Line #

10

Deliveries Part & Customer Part # Type Retumn Revision Level

BPOOL Material

r confirmation for this

lyerDescription8PO1

111 Confirmed With Changes  (Estimated Delivery Date: 29 Dec 2020 - defaulted from Requested Delivery Date in order: Confirmed Unit Price:

Buyer confirmation approval status | Awaiting approval

Controt Keys
QOrder Confirmation: allowed
Ship Notice: aliowed

Invoice: is not ERS

Gty (Unit)

100.000 (PCE)

Need By

29 Dec 2020 CET

29 Dec 2020 Buyer time

13.00 EUR )

Unit Price

10.00 EUR

Subtotal

1,000.00 EUR

Hide Item Details =

Customer Location

Summary

MHAHLE



Order Confirmation
Tolerances for quantity and for delivery date

3. After submitting order confirmation, that requires customer approval, Approval Request document will be created.

4. It can be accessed from Fulfillment => Order confirmations =>  click on Order number => see the Related documents

Order Confirmation: 10C#1984 “

Print  Export XML

Detail History

Confirmation #  10C#1984
Notice Date: 21 Dec 2020
Purchase Order: 4500001984

Est. Delivery Date: 29 Dec 2020
Related Documents: 10C#1984_AR

Line # Deliveries Part #

Line Items

Approval Request: 10C#1984_AR Done Previous

= The order confirmation for this BuyerDesc] Print  Export XML
item awaits buyer approval.

111 Confirmed With Changes (§

Detail History
Order Number Line Number Confirmation Number Requested Delivery Date Requested Quantity Unit Approval Status
4500001984 10 10C#1984 2020-12-29 12:00:00 America/Los_Angeles 100 PCE Awaiting approval
Confirmed Delivery Date Confirmed Quantity Rejected Quantity Confirmed Unit Price Deviation Reason
m 13.00 EUR Price
Quantity
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Order Confirmation
Tolerances for quantity and for delivery date

SAP Business Network - Enterprise Account 6
= To identify order confirmations pending Items to confirm
buyer’s approval: Home Enablement Woarkbench Planning
Last 31 days

5. Click on Workbench/ Items to Confirm

tile e Confirmation approval status
. . . None

6. Apply filter - Confirmation approval

status: Items awaiting buyer response xane

or Supplier reconfirmation. Items awaiting buyer response or supplier reconfirmation

Home  Workbench Planning ~  Orders ~  Fulfillment v Invoices v Payments v  Catalogs  Reports ~  Messages
Note: This opportunity to identify order  rers and Releases
confirmations with pending buyer’s approval
Orders and Releases Items to Confirm Items to Ship Return ltems.

is not given by following option:

v Search Filters

7. Click on Orders and Releases/ Items S 1 s | o
tO Conflrm . Order Number: ‘ ‘L‘? Customer Part #: ‘ ‘Loukup
. . . Planner Code: ‘ ‘ Supplier Batch ID: ‘ ‘ Look Up
8. With this option you can choose only R cemaustpmtes | o
between the possibilities: Only items st |
. - M Need by Date Range: Other V| @ ‘?‘Oﬂljﬁtemsthatian be confirmed ‘fr.
that can be confirmed, All items with ] e TG P ———
Start Date:* | 4 Sep 2021 B () only fully confirmed items ()
unconfirmed quantity  or Only fully oo [zomzm g [ ooty Sk barmpor o
confirmed items cosy [m_ ]© Sk ek } } :
Purchasing Organization Look Up
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